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*************

INVITATION TO TENDER NO. 012/2017

Due on :  03.04.2017





To,



M/s. __________________________________


______________________________________



______________________________________



You are hereby invited to submit your quotation for purchase of stationery and general items (detail mentioned in Annex. A to bidding documents) subject to the conditions attached herewith and those mentioned hereunder. The contract resulting from this invitation to tender shall be governed by the special conditions of contract as contained in enclosed format of contract wherever applicable. The bidder quoting against this invitation to tender shall be deemed to have read and understood the conditions thereof and particulars of the store required and their specifications, etc.

2.

The bidder shall attach & sign the certificate as per specification to the effect that the items shall be supplied exactly in accordance with the requirement specified. In case there is any deviation it should be clearly stated by bidder otherwise it will be presumed that offer is strictly in accordance with the requirement/specification. 
3.

Income tax at the rate applicable at the time of final payment of the total value of contract/final invoice(s) shall be deducted from the bill payable to the contractor/supplier.
4.

No change in the above particulars shall be allowed except in special circumstances at the discretion of the purchaser.

5.

All quoted prices must be included all applicable taxes
6.

The items are required for delivery/shipment as stated in the delivery schedule.

7.

Failure to submit the bid/quotation in the manner prescribed in the invitation to tender will render it liable to be ignored.

8.

The purchaser does not pledge itself to accept the lowest tender and reserves to itself the right of accepting the full or part quantity offered and
9. The successful bidder shall supply required items at the same rate quoted in financial proposal/bid during the contract period 2017-18, same will be renewable after satisfactory annual performance evaluation. 
National Programme Manager
Chairman Procurement Committee
 TENDER

ENQUIRY PROFORMA FOR PURCHASE AND DELIVERY AT

VENUE SPECIFIED BY THE PURCHASER.

TENDER ENQUIRY NO. 
012/2017
Date of opening  

03/04/2017 (11:30am)
Time of Receipt  

11.00A.M
Delivery period   

07 Days
___________________________________________________________________



Note:  Please read the following note and instructions carefully: -



Any offer not received as per terms and conditions of the tender enquiry is liable to be ignored. No offer shall be considered if: -

i. Received without earnest money @ 1 % of the bid price.

ii. It is received after the time and date fixed for the purpose.

iii. The bid is unsigned.

iv. The offer is ambiguous.

v. The offer is conditional.

vi. The offer is from a firm, blacklisted by the Government at the time of submission of this bid.

vii. The offer is received by telegram.

viii. The offer received with shorter validity than required in the tender enquiry.

ix. The offer is for goods not conforming to specifications attached with these tender documents.

x. It is received from supplier, which is not authorized distributor.

xi. If the bidder submitted multiple prices against one/each item

2.

All the Tenders shall be submitted according to the procedure laid down in Rules 36 (a) of Public Procurement Rules 2004, as reproduced below:



Section –36 Procedure of open competitive bidding
 

(a) Single Stage, One- envelope Procedure
(i)   The bid shall comprise one single package containing, separately financial and technical proposal (if any). All bid received shall be opened and evaluated in the manner prescribed in the bidding documents.
(ii)  
The bid/tender enquiry number shall be marked on the envelop
(iii)  
The bids shall be opened publicly at a time, date and venue announced and communicated to the bidders in advance;

(vii) 
The procuring agency/committee will evaluate the submitted bid/financial proposal the bid. 
(Viii)  

The bid found to be the lowest price/bid shall be accepted. Please submit two quotation /financial proposal as follows.

a) Paper rims A4 , 80 gram 

b) All other stationary & Gen Items.
3.

Offer will remain valid for 120 days from the date of opening the tender and the successful bidder will be bound to provide required items on same quoted price with in financial year 2016-2017.

4. 
 
The purchaser reserves the right to purchase all any of the items quoted or ignore/scrap/cancel the tender without assigning any reasons. However, the term, and conditions as stated in Public Procurement Rules, 2004 shall apply in this regard.

5.         (a).
If the acceptance of tender issued during the validity period of the offer is not   accepted by the bidder, the Earnest- Money shall be forfeited.

(b).
In case the contractor/supplier fails to execute the contract strictly in accordance with  terms and conditions laid down in the contract, the security deposited by him shall be forfeited.

6.

The buyer reserves the right to claim compensation for the loss caused by the delay in the delivery of items.

National Programme Manager
CHAIRMAN PROCUREMENT COMMITTEE

DELIVERY TIME/COMPLETION SCHEDULE
1.
Tender No.





012/2017
2.
Last time and date of 
submission of bids.

11.00 A.M on   03/04/2017
3.
Date and time of opening.



11.30 A.M on  03/04/2017
4.
Delivery period.




Within 07 days of placing the

Order(s)/signing of contract. PO may be more than one in a year.
5.
Place of Delivery




                                                                                                                                    
National AIDS Control Programme NIH, Park Road Chak Shahzad Islamabad. 
6.
Name & Address of Consignee.


National AIDS Control Programme,

NIH, Park Road Chak Shahzad     Islamabad.
NPM
National AIDS Control Programme
Chairman Procurement Committee









(Cover letter by bidder)
To,

The Chairman,

Procurement Committee, 


We hereby submit bid for supply of items mentioned in the list attached with Tender Enquiry No. 012/2017. Detail of our offer and particulars of Bid/Firm are as under: -
i. Name and Address of Firm

………………………………………………

………………………………………………

………………………………………………

ii. Description of Stores


………………………………………………

………………………………………………

iii. National Tax No.


………………………………………………

iv. GST Registration No.


………………………………………………

v. Delivery Period.


………………………………………………

vi. Validity period of offer

………………………………………………

vii. Technical proposal


Attached (if any)

viii. Financial Proposal.
Quotation showing per unit rate on Firm’s letter head (In sealed envelope) is attached.

ix. Earnest Money 
Cross Cheque No.……………………
 





for Rs. …………………………. attached.







Signature ……………………..

                                               

       Name of Manufacturer/Authorized Dealer 

                                      
        Name & Seal of the Firm …………
TERMS & CONDITIONS FOR BIDDING
1. The items would have to be supplied by the supplier within 07 days of placement of order/signing of contract. However this period may be extended in consideration of special circumstances with the consent of both, the supplier and purchaser.

2. Bidder must quote the rates on firm’s letter head as per Performa attached as Annex B with the bidding documents. 
3. Tender should be addressed to the Chairman Procurement Committee.

4. The bidder should quote their firm and final rates both in words as well as in figures.

5. Against indigenous stores bidders who are manufacturers must indicate names and address for the works in Pakistan from where they intend to supply the items.

6. Any conditional, ambiguous or incomplete offer in any respect shall be ignored.
7. Bidder should mention/offer one price against single item multiple bid(s) against single item will be ignored/rejected.
8. The bidders shall enclosed catalogues/leaflets/literature and other technical data, if any in respect of items offered by them.
9. The original call deposit/cross cheque for the earnest money must be attached with the financial proposal; 
10.  Bidder’s name must be in Active Tax Payer List.
11. The bidders shall specifically indicate their National Tax No. and General Sales Tax Registration No.

12. Any erasers/cutting/crossing/overwriting etc appearing in the offer must be properly signed by the person signing the bid.

13. A certificate shall be given by the bidder that the firm will be responsible for free replacement of items if the same are found to be substandard and/or at variance with the specifications given in the tender enquiry. In case similar items offered are at variance with the specification given in the tender enquiry, the bidders must clearly indicate variations in their offer. Stores offered of specifications superior to the one specified in the tender enquiry shall however be acceptable.

14. Store (items) should be brand new and in original manufacturers packing.

15. Warrantee period of one year with free replacement of items with in contract period.

16. Firm participating in bid must have a good name and experience in the supply of laboratory items and consumables with registered office in Rawalpindi /Islamabad.
17. Following attested documents are to be submitted along with the tender:

a. Earnest money in the form of cross cheque @ 1% of the bid price.
b. Under taking that the firm will complete the supply the stores within agreed/mentioned days of the receipt of supply order(s).
c. A certificate for the validity of offered price for the year 2017-18 contract period.
d. A certificate that firm will abide all terms and conditions of the tender.

e. General sale tax registration certificate.

f. Professional tax certificate.
g. Client list 
National Programme Manager
CHAIRMAN PROCUREMENT COMMITTEE
FORM OF CONTRACT

This contract is made at Islamabad on __ day of _____2017 between the NACP NIH Chack Shahzad Islamabad through the National Programme Manager/Chairman Procurement Committee (hereinafter called the “Purchaser”) of the First Part and M/s.






 (hereinafter called the “Supplier”) of the Second Part.

Whereas the Purchaser invited bids for procurement of items in pursuance whereof M/s





, being the authorized supplier/seller/distributor of stationary and general items mentioned in the Supply Order and whereas the Purchaser has accepted the bid by the supplier for the supply of items mentioned in the supply order on price mentioned in the accepted financial bid. (Copy of bid annexed-A)
NOW THIS CONTRACT WIENESSETH AS FOLLOWS:

1) In this Contract words and expressions shall have the same meanings as are respectively assigned to them in the Terms and Conditions of Tender Form and this Contract.
2) The following documents form and be read and construed as integral part of this Contract namely:

i) The Tender Form and the price schedule submitted by the Bidder.

ii) The Terms and Conditions of Contract and

iii) The Purchaser’s Notification of Award (Supply Order(s) with in the contract period 2017-18.

3) In consideration of the payment to be made by the Purchaser to the Supplier as hereinafter mentioned, the Supplier hereby covenants with the purchaser to provide the goods and services and to remedy defects therein in conformity in all respects with the provisions of this contract.

4) The Purchaser hereby covenants to pay the supplier, in consideration of the provision of the Goods and Services and the remedy of defects therein, the Contract Price or such other sum as may become payable under the provisions of this contract at the time and in the manner prescribed by this contract.

5) In case deliveries are not completed within the time frame specified in the Supply Order, the Contract to the extent of non-delivered portion of the supply will stand cancelled with out formal notification to this effect. No supply will be accepted and the earnest money will be forfeited.

6) The supplier may not be liable to forfeiture of its earnest money, liquidated damages or termination/blacklisting for default, if and to the extent of delay in performance or other failure to perform its obligation under the contract is the result of an event of Force Majeure. For the purpose of this clause Force Majeure means an act of God or an event beyond the control of the supplier and not involving the supplier’s fault or negligence directly or indirectly purporting to mis-planning, mismanagement and /or lack of foresight to handle the situation. Such events may include but are not restricted to acts of the purchaser in its sovereign capacity, wars or revolutions, fires, floods, earthquakes, epidemics, quarantine restrictions and freight embargoes. If a Force Majeure situation arises, the supplier shall promptly notify the purchaser promptly in writing with sufficient and valid evidence of such conditions and the cause thereof. The Force Majeure Committee will examine the pros cons of the case and all responsible alternatives means for completion of supply order under this contract and will submit its recommendations to the competent authority. However unless otherwise directed by the purchaser in writing, the supplier shall continue to perform its obligations under the contract as for as is reasonable practical and shall seek reasonable alternative means for performance not prevented by the Force Majeure event.

7) This contract is valid for the period of one year and extendable subject to the satisfactory performance evaluation and approval of the competent authority.
8) In case of any dispute, decision of the Arbitration Committee, will be final and binding upon the parties. The award rendered by the sole arbitrator shall be final and binding on all parties.

9) This Contract shall be governed by the laws of Pakistan and the courts of Pakistan shall have exclusive jurisdiction.

IN WITNESS Whereof the Parties hereto have caused this Contract to be executed at Islamabad and shall enter into force on the day, month and year first above mentioned.

	Signed/Sealed by the Distributor/Seller
	
	Signed/Sealed by the

Purchaser



CERTIFICATE

We hereby confirm to have read carefully the description of items and all the terms and conditions of your tender enquiry No. 012/2017 due for opening on 03/04/2017 for the supply of items in additions to the condition specified in contract and all the special instructions attached to the tender enquiry. We agree to abide by all instructions/ conditions.

2.
We also hereby categorically confirm that the stores/items offered by us are exactly of the particulars and specifications as laid down in your tender enquiry in all respect.

3.
We accept that if the required Earnest Money is not furnished or our offer is found lacking in any of the requirements of your tender enquiry the same may be ignored.

4.
We hereby confirm to adhere to the delivery period required in the Delivery Schedule which world be the essence of the contract and which shall be strictly adhered to by us
6.
Offered price will be valid for the contract period.
7.
We accept that procuring agency can examine the samples before delivery and issuance of the purchase order or contract. In case of non –compliance procuring agency has right not to issue any purchase order or contract.

 8.
Certified that the prices quoted by us to NPM NACP, NIH Islamabad tender No. _012/2017__ are not more than the price charged from any other Purchasing Agencies in the country and in case of any discrepancy, the bidder hereby undertakes to refund the price charged in excess. 


Name of Bidder/ Firm………………………………………………………..



Signature of proprietor (bidder) ……………………………..………………



Address ………………………………………………………………………



Seal …………………………………………………………………………..



Telephone No. 
i)
 ……………………………………………….






ii).    Mobile ………………………………………….






iii). Fax No.  ………………………………………….

Witness:



(a).
Name……………………………………… Signature ………………………………

(b).
Full Address ………………………………………………………………………….

(c). 
Date ……………………………………… 
RECEIPT OF SECURITY

A sum of Rs. ……………………………. in the Form of Deposit at Call No. ………………………….. dated ……………………….. has been obtained as security for successful completion of the contract. In case the contractor fails to supply the stores/items ordered, the amount of security shall be forfeited. The purchaser also reserves the rights to purchase the material from elsewhere without any notice at the risk and cost of the defaulting contractor. 

 National Programme Manager
CHAIRMAN PROCUREMENT COMMITTEE

ANNEXURE A
LIST OF ITEMS TO BE PURCAHSED WITH SPECIFICATIONS
	S.No.
	Tender Enquiry
	Items
	Technical Specifications
	Unit
	Packs Size
	Total Qty*to be purchased

	A
	Papers

	1
	012/2017
	Paper Rim
	A4, 80 gram AA, 500 sheet per rim
	Rim/No.
	05 rims/carton
	100 Rims

	B
	Papers

	1
	012/2017
	Packing tap 
	125 year
	No.
	N/A
	45 No.s

	2
	012/2017
	Glue Stick
	UHU-Medium
	No.
	12
	24 No.s

	3
	012/2017
	Scotch Tap
	1” Dear eqv
	No.
	N/A
	12 No.s

	4
	012/2017
	Cut Box
	Local
	No.
	N/A
	06 No.s

	5
	012/2017
	Envelop 
	Post size-white
	No.
	N/A
	1000 No.s

	6
	012/2017
	Envelop
	A4 size white
	No.
	N/A
	150 No.s

	7
	012/2017
	Lead Pencil
	HP 
	No.
	12/Pack
	6 No.s

	10
	012/2017
	Calculator
	DJ-120TG 12 Digit
	No.
	N/A
	05 No.s

	11
	012/2017
	Box File
	Rex Blue
	No.
	N/A
	50 No.s

	12
	012/2017
	Transparent file cover
	02 ring file
	No.
	N/A
	50 No.s

	13
	012/2017
	Transparent Management File 
	A4 size with clip
	No.
	
	36 No.s

	14
	012/2017
	Card File 
	With Tag 
	No.
	N/A
	300 No.s

	15
	012/2017
	Color Separator
	
	No.
	10/Pack
	25 Packs

	16
	012/2017
	Ball Point-Pen
	Gell Pen M&G-blue Color
	No.
	12/Pack
	06 Packs

	17
	012/2017
	Ball Point Pen
	Gell Pen M&G Black
	No.
	12/Pack
	02 Packs

	18
	012/2017
	Ball Point
	Blue-PIANO
	No.
	12/Pack
	10 Packs

	19
	012/2017
	Ball Point
	Black-PIANO
	No.
	12/Pack
	4 Packs

	20
	012/2017
	Binder Clip
	25mm 1” Medium
	No.
	        12/Packs
	5 Packs

	21
	012/2017
	Board Marker
	RED-Dollar equivalent 
	No.
	12/Box
	02 Packs

	22
	012/2017
	Board Marker
	BLUE –Dollar equivalent
	No.
	12/Box
	02 Packs

	23
	012/2017
	Permanent Marker
	BLUE –Dollar equivalent
	No.
	12/Box
	01 Packs

	24
	012/2017
	Permanent Marker
	BLUE –Dollar equivalent
	No.
	12/Box
	01 Packs

	25
	012/2017
	Permanent Marker
	RED –Dollar equivalent
	No.
	12/Box
	01 Packs

	26
	012/2017
	Permanent Marker
	GREEN –Dollar equivalent
	No.
	12/Box
	01 Pack

	27
	012/2017
	Highlighter
	YELLOW –Dollar equivalent
	No.
	12/Box
	02 Packs

	28
	012/2017
	Highlighter
	PINK –Dollar equivalent
	No.
	12/Box
	02 Packs

	29
	012/2017
	Stapler pin opener
	Medium (opa)
	No.
	N/A
	02 No.s

	30
	012/2017
	Stapler pin
	#24
	No.
	Packet
	12 Packs


	31
	012/2017
	Scissor
	SS Medium
	No.
	N/A
	06 No.s


	32
	012/2017
	Paper Cutter
	Medium
	No.
	N/A
	03 No.s


	33
	012/2017
	Thumb pin
	Multi-Color
	No.
	N/A
	05 Packs


	34
	012/2017
	Duster
	Yellow 
	No.
	N/A
	12 No.s

	35
	012/2017
	Register No.
	
	No.
	N/A
	06 No.s

	36
	012/2017
	Stapler Machine
	Medium
	No.
	N/A
	04 No.s

	37
	012/2017
	Eraser
	Small
	No.
	N/A
	24 No.s

	38
	012/2017
	Stick Note pad
	Small
	No.
	10/Pack
	05

	39
	012/2017
	Flag
	Multi-Color
	No.
	05Pack
	10

	40
	012/2017
	Drafting Pad
	DPS-A5-100
	No.
	06/Pack
	12

	41
	012/2017
	Drafting Pad
	Small size Venus-local
	No.
	06/Pack
	24 No.s

	42
	012/2017
	Double punch
	Small
	No.
	N/A
	03 No.s


	43
	012/2017
	Sharpener 
	Heavy duty
	No.
	N/A
	01 No.s


	44
	012/2017
	Box File 
	Black Local A4 with Clip
	No.
	N/A
	12 No.s

	45
	012/2017
	Electric Extension
	04 plug point with 01 tri shoe 
	No.
	N/A
	01 No.s

	46
	012/2017
	Hp Laser Jet 1320 Tonner 
	New
	No.
	N/A
	01 No.s

	47
	012/2017
	Hp Laser Jet 1320 Tonner
	Refilling
	No.
	N/A
	01 No.s

	48
	012/2017
	Dust Bin
	02 feet height with lid –Plastic
	No.
	N/A
	05 No.s


*Quantity to be purchased may be increase or decrease subject to the availability budget and consumption rate.
*Samples will be examined before the offer of contract/PO. New relevant item may be added and procured as per need.










Annexure B
FINANCIAL BID/PROPOSAL 

(Must be printed on Firms letter head signed and stamped)
	S.#
	Name of Items
	Specification
	Unit
	Quantity
	Brand Name& Model No.
	Unit Cost Rs.
	Total Cost Rs.

	A
	Paper Rims

	1.
	Papers 
	A4, AA , 80 gram 500 seets/rim
	Paper Rim
	
	
	
	

	Note: Paper Rims financial proposal/Quotation will be evaluated separately 

	B
	Stationary and General Items

	1.
	Packing tap 
	125 year
	No.
	45
	
	
	

	2.
	Glue Stick
	UHU-Medium
	No.
	24
	
	
	

	3.
	Scotch Tap
	1” Dear eqv
	No.
	12
	
	
	

	4.
	Cut Box
	Local
	No.
	06
	
	
	

	5.
	Envelop 
	Post size-white
	No.
	1000
	
	
	

	6.
	Envelop
	A4 size white
	No.
	150
	
	
	

	7.
	Lead Pencil
	HP 
	No.
	6
	
	
	

	8.
	Calculator
	DJ-120TG 12 Digit
	No.
	05
	
	
	

	9.
	Box File
	Rex Blue
	No.
	50
	
	
	

	10
	Transparent file cover
	02 ring file
	No.
	50
	
	
	

	11
	Transparent Management File 
	A4 size with clip
	No.
	36
	
	
	

	12
	Card File 
	With Tag 
	No.
	300
	
	
	

	13
	Color Separator
	
	No.
	50
	
	
	

	14
	Ball Point-Pen
	Gell Pen M&G-blue Color
	No.
	06
	
	
	

	15
	Ball Point Pen
	Gell Pen M&G Black
	No.
	02
	
	
	

	16
	Ball Point
	Blue-PIANO
	No.
	10
	
	
	

	17
	Ball Point
	Black-PIANO
	No.
	4
	
	
	

	18
	Binder Clip
	1x12-Medium
	No.
	5
	
	
	

	19
	Board Marker
	RED-Dollar equivalent 
	No.
	02
	
	
	

	20
	Board Marker
	BLUE –Dollar equivalent
	No.
	02
	
	
	

	21
	Permanent Marker
	BLUE –Dollar equivalent
	No.
	01
	
	
	

	22
	Permanent Marker
	BLUE –Dollar equivalent
	No.
	01
	
	
	

	23
	Permanent Marker
	RED –Dollar equivalent
	No.
	01
	
	
	

	24
	Permanent Marker
	GREEN –Dollar equivalent
	No.
	01
	
	
	

	25
	Highlighter
	YELLOW –Dollar equivalent
	No.
	02
	
	
	

	26
	Highlighter
	PINK –Dollar equivalent
	No.
	02
	
	
	

	27
	Stapler pin opener
	Medium (opa)
	No.
	02
	
	
	

	28
	Stapler pin
	#24
	No.
	12


	
	
	

	29
	Scissor
	SS Medium
	No.
	06


	
	
	

	30
	Paper Cutter
	Medium
	No.
	03


	
	
	

	31
	Thumb pin
	Multi-Color
	No.
	05


	
	
	

	32
	Duster
	Yellow 
	No.
	12
	
	
	

	33
	Register No.
	
	No.
	06
	
	
	

	34
	Stapler Machine
	Medium
	No.
	04
	
	
	

	35
	Eraser
	Small
	No.
	24
	
	
	

	36
	Stick Note pad
	Small
	No.
	05
	
	
	

	37
	Flag
	Multi-Color
	No.
	10
	
	
	

	38
	Drafting Pad
	DPS-A5-100
	No.
	12
	
	
	

	39
	Drafting Pad
	Small size Venus-local
	No.
	24
	
	
	

	40
	Double punch
	Small
	No.
	03


	
	
	

	41
	Sharpener 
	Heavy duty
	No.
	01


	
	
	

	42
	Box File 
	Black Local A4 with Clip
	No.
	12
	
	
	

	43
	Electric Extension
	04 plug point with 01 tri shoe 
	No.
	01
	
	
	

	44
	Hp Laser Jet 1320 Tonner 
	New
	No.
	01
	
	
	

	45
	Hp Laser Jet 1320 Tonner
	Refilling
	No.
	01
	
	
	

	46
	Dust Bin
	02 feet height with lid –Plastic
	No.
	05
	
	
	


Total amount of Bid in Figures----------------------------------

Total amount of Bid in words------------------------------------

Signatures of authorized person-------------------------------
Note:   1. The quoted rates should be inclusive of all applicable Govt. taxes
2. Procuring Agency will done least cost based selection, (overall total amount of bid mentioned in the financial proposal)

Procurement process has been proposed:

	S.#
	Activity
	Timeline

	i.
	Approval from the National Programme Manager Chairman Purchase Committee before floating it in the newspapers
	17.03.2017

	ii.
	Floating on PPRA web
	17.03.2017

	iii.
	Submission of proposals by the interested firms and meeting of above committee 
	03.04.2017

	iv.
	Opening proposals
	03.04.2017

	v.
	Evaluation of proposals, quotes
	05.04.2017

	vi.
	Final approval from the  Chairman NPM
	06.04.2017

	vii.
	Award of contract to the successful firm
	07.04.2016


National Programme Manager

  National AIDS Control Programme




                          
 Chairman Procurement Committee
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